
FOR AGENCY USE . 
tpplication Date . 

October 26, 1984 ~ 

ipplication Number ., 

__-_I 

I_-- .~ - 

DPS-208 Notice of reinstatements to Licensee and M i s ~ e l l ~ u s  File i s  arranged: 
i 

hlw-\ . ____ ____ _. _I_ 

LI 
How often are records referred to which p: t. Monthly Reference Rate I -  

FOR RECORDS MANAGEMENT USE --_ .-__ 1. Agency Address 
U '  Application Number 

.Depart-Tllent of Public Safety 
Safety Resp Unit ~. .~ 
P. 0. Box 1456 Date Received Date Completed 

Atlanta, Georgia 30371-2303 N O V  1 9 1984 1 D A N  . O  3 1985 
___. .- - . - . ~- ~ 

_I - ~ .. 

One to six months old L; Seven to twelve months old I A; Thirteen to twenty-four months old L; 
-- twenty-five months . - and older I_--- ? __ ~ - _ _ - - _  
3. Annual Rate of Accurriulation of Records 

Letter-size drawers <-3%.; Legal-size drawers ; Shelves --, . Other (specify) 
c _  

- - \. -> 
~ 

- R-50-71.' * Rev. 16 - ... . 10-i) 
' .  . . . *' 

1 



years. d. Audit period years. 
years. ' e. Administrative need ' - . - yeah. 

a. State Law 
b. Statute of .limitation ,. 

c. Federal law -..-~-ycars. f. Federal retention instructions --years. 

Attach copy or excert of laws or regulations. Explzin ad.ministrative need. 

L 4-- 

O.C.G.A. 40-9 9-3-32 4 years prolperty 
9-3-33 2 years pe~sonal injury 

--then, 

~ ~~ 
~ .- - ~ ~ .  .. ._- 

12. ApprovedDTpsition Instructions This ac; rnct  recommc ndj tha: the~file series be cut off a t  the end of each: 
Calendar Yez; G Fiscal Year; 0 Other ~~ ~ 

Kl Hold in the current files area _-mi.wnis! 2 yezris); then 
0 Transfer to local holding area; hold v e a r ( s ) ;  tiicn 
@ Transfer to  State Records Center; hold ---year(sl; 2 tl?cr; 

- . . .  - 
~ . 

.~ ~ 

-~ 
Destroy. 

i ~ ~. 
. .  

5 Transfer to  State Archives for permanent reteq:ion. 
0 Other (Specify) 

, Lieutenant 
Supervisor 1 

These instructions apply to a l l  prior and future accumulations of the series. 

- 

A e n c y d l D e s i g n e e  .- _- ~ (Signature)- 

%+?\ +&a\. 

Recommendations in para- 
graph 12 are approved. 
(if disapproved, attach letter 
of explanation.) 



Department O f  Public Sa fe ty  
Captain D. S. Harris 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO ACCUMULATE.  N O  FURTHER A C C U M U L A T I O N  ANTICIPATED 

1-1-66 t o  8-31-71 
0 .Vh.t 1 U n E t I o n  performed reeulted in creation 01 thim .*riel 

FUNCTION: 

being involved i n  an accident. Office personnel send out demand f o r  s e c u r i t y  not ice  t o  
un-insured operators and owners of vehic les  a f t e r  a claim f o r  damages has been f i l ed .  
If t h e  l icensee  fa i l s  t o  comply with one of t h e  provisions of Suspension Law, a pick-up 
order i s  issued t o  pick ~p h i s  Drivers License and Auto Tag u n t i l  he complies o r  u n t i l  
one year from da te  of Suspension has exnired and Court has c e r t i f i e d  t h a t  no s u i t  is 

This o f f i c e  i s  t o  requi re  Un-Insured Motorist t o  show f i n a n c i a l  r e s p o n s i b i l i t y  upon 

pending on Judgement required. .- 

.r _. .. 

-_x_-_ 1 . D l S C R I P T I O I  O? SERIES - Inc lude  Form lo. i Perm Title. %I any 

L e t t e r  && i n s e r t  with accident case number. 
SR-$3 accident report-  ind iv idua l  - 
SR-57 Aff idavi t  f o r  dampga claim 
S R 8  Demand f o r  Seciirity Notice 
SR-50 Notice t o  f i l e  SR-13 
S R l O  Pick-Up order f o r  l i c e n s e  and Tag 
SR-58-59 General and Conditional Release. 
Secur i ty  Eond 
Correspondence 
Copies of answers t o  Correspondence. 
SR-21 and SR-22A Insurance C e r t i f i c a t e s  
SR-36 Notice of no S u i t  forms Comnleted by coiirts. 
SR-65 Notice of reinstatements t o  Licensee and Miscellaneous 

A l l U A L  R A T 1  01 ACCUWULATIOU 

AVERAGE D A I L Y  REFERENCES 

Tor.: 11-50-11 



13. Is t h i s  the  Record Copy "p the se r i e s?  i'l w [ ]  

'! i l  kl 
15. Is the information contained i n  ' t h i s  'series ever summarized or published? [l' w 
16. Does the  series Fontain . c l a s s i f i ed  information requiring securi ty  handling? , ~ bd [ I  

18. Could t h e  function be performed i f  t he  f i les  were l o s t  o r  destroyed? [ I  6Kl 

19. Is the series ( o r  major portion of i t) regularly microfilmed? If  yes ,  why? [ I  kl 
20. Does the  record series p4Yide data as input t o  an EDF f i le?  [ I  Ed 

21. Does the record se r i e s  contain documentation produced as EDP printout? [ I  M 

. , ~; 
'I 14.  Is there a duplication of t h i s  series i n  another o f f i ce  o r  agency?& 

! ~I 

~ 

' . !  , ! 

.. 

Conf ident ia l ,  f o r  DPS US0 only 
17. Does the  series document-policies . . .- and procedures of agency's operation o r  function? [ ]  ' - 

\ - -  
.- .~ ._ 

22. Is .~ the  series a f f e c t e q b y  Federal o r  ~. grant funds? ~. , ~ .  [ I  kl 
23. W i l l  t here  be a 'need fo r  these records . .  '10 , 15 ye'ars from n d ?  If  .yes , what? [ I  I brJ 

24. REQUIREMEF(TSi . .  The - following requires the  f i l e s  t o  be kept-~ 5 ,years : . 

- . .  . . .  < 

a. b]STATE b. HISTATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e. [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' LAW DECISION VALUE 

(Cite Lm, Statute,  or other reason for  the retention requirement) 
Section 1 ( 92-A 3-10 02 L+ years property 

3-1001, 2 years personal 
I-- v- .---I_---- -.._-I -. - 
25. AGENCY RECOMMTDATIONS. This agency recommends t h a t  t m i x u -  

of each -WCAIXNDAR YEAR -[ ]FISCAL YEAR -[]OTHER ,then : 

A.[]Destroy immediately after cut off .  ' , 
- .. . . 

_ r  .~ month(s)/ 3 ~ '~ye&(s),  then: B.HHold i n  current f i l e s  area- 
: - 

-. , 
1 []Destroy. 

2 HTransfer t o  records center ;  hold ~~2 year( s )  ,. then : 

b []Transfer h i s t o r i c a l  material  to^ Archives ; 
- 

.. 
a HDestroy. 

__ ... destroy remainer .  
3 [ I ~ e s t r o y  after audit  ( o r  yea&) a f t e r  audi t ) .  

C. []Hold i n  current f i les  area indef in i te ly .  
D. [ ]Hold i n  current f i l e s  area year( s )  , then t r ans fe r  to Archives @mken t ' l y .  -~ 

... .~ ~~~ 

. .  . ~. 

.. . E. []Other . .  

(Indicate br ie f ly  rationale  for^ -r&?ommdatims above/or write additional *mcvks) : 

in  .Paragraph 2 5  

a r e :  
. .  

~~ 

, 

~~~ __~ ~~ 


